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1. O0uIMe MoJIOKEeHUA

1.1. Hacrosmas  WHCTpyKuMsT ~ MYHUIMOAJIBHOTO  aBTOHOMHOI'O JIOLIKOJIBHOTO
00pa30BaTeNbHOr0 yupexIeHus: HIKHETYpHHCKOTO TOpOJICKOIO OKpyra JAeTcKuil caja  «30J0Toi
nerymok» (namee - MAJIOY) paspaborana B COOTBETCTBUU C TpynoBbIM kojaekcoMm Poccuiickoit
®enepanun, Koucturyuumeinn Poccuiickoit ®enepanuu, ['paxaganckum kKojaekcoM Poccuiickoit
Oenepanyn, OenepanbHbiM 3akoHOM OT 29.12.2012 roma Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit
Oenepanuny, OeaepanbHbiM 3akoHOM «O0 nHGOpMauy, HHOOPMALMOHHBIX TEXHOJOTHIX U O 3allUTe
uHpopMaiuny, OenepanbHbIM 3aK0OHOM «O TIEPCOHATBHBIX JaHHBIX», [locTaHOBIIeHNEM [IpaBuTenscTBa
Poccuiickoit ®@eneparuun ot 15 centsiops 2008 r. N 687 r. «O06 yrBepxknenun Ilonmoxxenus o6
0co0eHHOCTSIX 00pabOTKM TMEPCOHANBHBIX HAHHBIX, OCYIIECTBISIEMOM O€3 HMCIOIb30BaHUS CPEICTB
aBToMatuzanumy; [loctanoBnenuu [IpaBurenscrBa PO ot 17 Hos0ps 2007 r. N 781 «O6 yTBepx)aecHUN
[Monmoxxennst 00 oOecriedeHUn OE30MACHOCTH TMEPCOHAIBHBIX JaHHBIX MpH HX 00paboTKe B
WH(GOPMAILIMOHHBIX CUCTEMax IEePCOHAJbHBIX JaHHBIX»; [IpaBUIaMH BHYTPEHHETO TPYIOBOTO
pacnopsaka MAJIOY, IlonoxkxeHueM O NEPCOHATBHBIX JaHHBIX pPaOOTHUKOB, BOCIMTAHHUKOB H
poauTenel (3akOHHBIX MpezacTaButeneil) BocnutaHHukoB MAJIOVY (nanee - [lonoxxenue).

1.2.lens pazpabotku MHCTpyknum - obecneueHHe 3aluThl IpaB u CBOOOJ pabOTHHKOB,
BOCIIUTAHHUKOB U POJUTENEH (3aKOHHBIX MpeacTaButeseil) BocnutanHukoB MAJIOY npu o6paboTke ux
MEPCOHANILHBIX JIAHHBIX, 4 TAKXE YCTAaHOBJICHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI[, MMEIOIINX
JOCTYN K TEpPCOHANbHBIM JaHHBIM TPaXKJIaH, 32 HEBBIOJHEHUE TPEOOBAHUN HOPM, PETYIUPYIOIIUX
00paboTKy U 3aIUTy MEPCOHATBHBIX TAHHBIX.

1.3. Ilopsok BBOJA B IeHCTBUE U U3MEHEHUS IHCTPYKITHH.

1.3.1.Hacrostmass HCTpYKIMsI BCTYIAaeT B CHJIy C MOMEHTA €€ YTBEP)KICHHUS 3aBEAYIONIETO
MAJIOY u geiictByeT 6eccpodHo, 10 3aMeHbI ee HoBoi MHCTpyKIuei.

1.3.2. Bce m3menenus: B IHCTpYKITUIO BHOCSTCS IPHKA30M.

1.4.OTBeTCTBEHHBIE JHIIA JOJDKHBI OBITh O3HAKOMIIEHBI ¢ HacTosimed WHcTpykuuen mon
pOCTINCh.

1.5.IlepcoHanbHyl0 OTBETCTBEHHOCTh 3a COOJIIOJIGHHE BCEMU OTBETCTBEHHBIMU JIHIIAMH
HACTOSAIIEH MHCTPYKIIMH, a TAK)KE€ KOHTPOJIb 32 €€ COOMI0IEHnEM BO3JIOKEH Ha 3aBenyromyio MAJZIOY.

2. OCHOBHBIE IOHATHS U COCTAB NMEPCOHAJIbHBIX JaHHbIX.

2.1. Ins ueneit HacTosimield HCTPYKIIMU HCIIONB3YIOTCS CIEAYIONINE OCHOBHbIE MOHATHUS:

* NMepCOHAJIbHbIE [aHHble - J100as HH(pOpMAIMs, OTHOCSMIASCS K OIpPEIeIIEHHOMY WM
ONpeseNsieMOMY Ha OCHOBAaHMM TakoW HHGQOpMauuu pabOTHUKY, BOCIHUTAHHUKY WM POJIUTEIIIO
(3aKOHHOMY IpescTaBUTeEN0) BocniuTaHHKa MAJIOY;

* 00pa0oTKa MNeEPCOHAJBLHBIX JAHHBIX - COOp, CHCTEMaTH3aIlus, HAKOIUICHWE, XpaHEHHUe,
yTouHeHHe (OOHOBJIEHHE, M3MEHEHME), MCIOJIb30BaHUE, PACHpOCTpaHeHue (B TOM 4YHCIE Mepeaaya),
o0e3nnyrBaHue, OJIOKUPOBAHUE U YHUUTOXKEHHUE MEPCOHATIBHBIX TaHHBIX;

* KOHQUIEHUHATBHOCTh MNEPCOHAJIBHBIX JAHHBIX - o00s3areiabHOe I COONIOEHUS
HA3HAYEHHOI'0 OTBETCTBEHHOIO JIMIA, MOJYyYHBUIETO AOCTYN K MEPCOHAIbHBIM JaHHBIM pPaOOTHUKOB,
BOCIIMTAHHUKOB U POJUTENEH (3aKOHHBIX IpecTaBuTeNnei) BocnutanuukoB MAJIOVY;

* Tpe0OBaHHe He JONMYCKATHb HMX paclpocTpaHeHHs] Oe3 coriacus padOTHHUKOB M pOAUTEIEH
(3aKOHHBIX MpescTaBuTeNel) BocnuTaHHUKOB MAJZIOY miin MHOTO 3aKOHHOTO OCHOBAHMS;

* pacHmpoCTpaHEeHHE IMePCOHANBbHBIX [aHHBIX - JCHCTBHs, HAIpaBICHHbIE HA Iepenady
NEPCOHANBHBIX JaHHBIX PAOOTHUKOB, BOCIMTAHHUKOB U pOJUTENCH (3aKOHHBIX IpEICTaBUTENIEH)
BocriutaHHUKOB MAJIOY omnpeneneHHoMy Kpyry Jull (repeaavya TMEPCOHATBHBIX JaHHBIX) WA Ha
03HAKOMJICHHE C MIEPCOHAILHBIMU JAHHBIMUA HEOTPaHUYEHHOT'O Kpyra JIUII, B TOM YUClie 00HapOI0OBaHKE
NEPCOHANBHBIX JaHHBIX PAOOTHUKOB, BOCIMTAHHUKOB M pOJIUTENECH (3aKOHHBIX IPEICTABUTENIEH)
BocriutaHHUKOB MAJIOY; B cpenctBax MaccoBoil HMH(popMaiuu, pa3MmenieHHe B HHPOPMALUOHHO-
TEJIEKOMMYHHUKAMOHHBIX CETSAX WM IPEJOCTABICHUE TOCTYNA K IIEPCOHAIBHBIM



JMaHHBIM PaOOTHUKOB, BOCIUTAHHUKOB W POAWTENCH (3aKOHHBIX TMPEJCTaBHTENCH) BOCIMUTAHHHKOB
MBJIOY kakum-1100 HHBIM CITIOCOO0M;

* HCHO0JIb30BaHME NMEPCOHATBHBIX JAHHBIX - ICUCTBUS (OMEPALMK) C IEPCOHATBHBIMU JaHHBIMH,
coBeplIaeMble JTOKHOCTHBIM JuiioM MAJIOY B 1ensax NpuHATHS PELICHW WM COBEPILICHHUS WHBIX
JNEUCTBUH, MOPOXKMTAOIMNX IOPUINISCKUE TIOCICACTBUS B OTHOIICHWH TPAXKIaH JTMOO MHBIM 00pa3oM
3aTparuBaloIIUX UX MMPaBa U CBOOOIBI WIIH MPaBa U CBOOOIBI APYTHX JIHIL;

* OJIOKMpPOBaHHME MEPCOHATBbHBIX JAHHBIX - BPEMEHHOE TpeKpalieHne cOopa, CHCTeMaTHU3allNH,
HaKOIUICHUS, UCTOJIb30BAaHUS, PACIIPOCTPAHEHUS MTEPCOHATIBHBIX JAHHBIX, B TOM YHUCJIE UX MEPEeaayH;

* YHHUYTOKEHHE NEePCOHAJBLHBIX AAHHBIX - JICHCTBUA, B pE3yJbTaTe€ KOTOPHIX HEBO3MOXKHO
BOCCTAHOBHUTBH COJICpKAHUE TIEPCOHAIBHBIX JaHHBIX B HWH(OPMAIMOHHOW CHCTEME IEPCOHAIBHBIX
JAHHBIX TPAXKJAH WIK B PE3YJIbTaTe KOTOPBIX YHUUTOXKAIOTCS MaTEpUAIbHBIE HOCUTENH MEPCOHAIBHBIX
JIAaHHBIX TpaXkaaH;

* o0e3IMYHMBaHUE MEPCOHAJIBHBIX JAHHBIX - JICUCTBUS, B PE3yJbTaTe KOTOPHIX HEBO3MOMXHO
ONpPEETUTh TPUHAIEHKHOCTh EPCOHATBHBIX JaHHBIX KOHKPETHOMY IPaKIaHUHY;

* 00mIen0CTyNHBIE EPCOHAIbHBIE TaHHbIE - TIEPCOHATBLHBIE TAHHBIE, TOCTYIl HEOTPAHUYEHHOTO
Kpyra JIMI[ K KOTOPBIM IPEAOCTaBIIEH C COIVIACHUS I'PAKIAHWHA WIM Ha KOTOPBIE B COOTBETCTBUU C
dbenepalbHBIMU 3aKOHAMHU HE PACTIPOCTPAHSIETCS TpeOOBaHUE COOIIIOICHHS KOH(UICHIINATBbHOCTH;

* uHpopmanms - cBeAcHUS (COOOIICHHMS, TaHHBIC) HE3aBUCUMO OT ()OPMBI UX MPEICTABICHHUS.

* JOKyMEHTHpOBaHHasi HH(popManus - 3aQUKCHPOBAHHAS HA MaTEPHATLHOM HOCHUTEIIC MyTEeM
JOKYMEHTUPOBaHUSA WH(MOpPMAIUs C PEKBU3UTAMH, MO3BOJISIONIMME ONPEICIUTh TaKyl0 HHPOPMAIIIO
WJIM €€ MaTepUaIbHbII HOCUTETb.

 UCI/Hn - UadopmaliiOHHBIE CUCTEMBI IEPCOHANBHBIX JAHHBIX;

2.2. CocTaB nepcoHAJbHBIX TAHHBIX
* (amunus, UMs, OTYECTBO;
* JlaTa ¥ MECTO POXKICHUS;
* MAacMOpPTHHIC JaHHBIE;
e cBexenus 00 MHH, CHUJIC,;
* aJpec MpOXKUBaHUs (PErUCTPAIUN);
*  JIOMAIllHUM, KOHTAKTHBINA TeIeOH;
* CceMeHHOe, COLMAIbHOE, UMYIIIECTBEHHOE MOJIOKEHUE;
* oOpa3oBaHue;
* mpodeccusl, CeNUaATbHOCTh, 3aHUMaeMast TOJIKHOCTB;
* asroOuorpadus;
* CBEJIEHUs O TPYJOBOM U OOIIEM CTaxKe;
* CBEJECHUS O MPEIBIIYIIEM MeCTe pabOThI;
* CBEJCHUS O BOMHCKOM YYETE;
* CBCICHUS O COIMAIIbHBIX JIbI'OTAX;
* pasmep 3apabOTHOH IUIATHI,
*  HaJIWYHUE CYANMOCTEH, OTBETCTBEHHOCTH IO UCTIOJHUTEILHOMY JIUCTY;
* coJep:KaHue TPYAOBOIO JIOTOBOPA;
*  pE3yJbTAaThl MEAUIIMHCKOTO 00CIIeIOBAHUS HA TIPEAMET TOAHOCTH K OCYIIECTBICHHUIO TPYIOBBIX
00s13aHHOCTEH;
* TPUBBIYKHU U YBIICYEHUS, B TOM YHCIIC BPEAHBIC (2JTKOT0Jb, HAPKOTHKHU U JP.);
*  PEKBHU3UTHI CUETa OAHKOBCKOU KapTHhI,
* ceMeHHOe MOI0KEHNE;
* MpoYHUe CBEACHHUS, KOTOPHIE MOTYT HICHTU(HUIIUPOBATH YETIOBEKA.

2.3. Y anmunuctpaimu MAJIOY co3pmaroTcss U XpaHATCS CIEAYIONMe TPYyNmbl JOKYMEHTOB,
coliepkallye JaHHble O pabOTHUKAX, BOCHHTAHHUKAX M POAMUTENSAX (3aKOHHBIX MPEICTABUTENSIX)
BocrmuTaHHUKOB MAJIOY B €IMHUYHOM HJIM CBOJHOM BHJIE:

* JlokyMeHTBI, cojep:Kalllie MNEepPCOHAIbHBIE JaHHble PAOOTHUKOB: KOMIUIEKCHl JOKYMEHTOB,
COTPOBOXKAAIOIINE Tporecc OPOPMIICHHSI TPYIOBLIX OTHOIICHHWH MpU IpueMe Ha paboTy, MepeBojle,



YBOJIBHEHUH; KOMIUIEKC MaTEpUAJIOB M0 aHKETUPOBAHUIO, TECTUPOBAHUIO; MTPOBEACHUIO COOECeT0BaHHIMA
C KaHAUWAATOM Ha AOJDKHOCTL, MOAJIMHHUKHW W KOIMHMU NPHUKA30B IO JIMYHOMY COCTAaBYy, JIMYHBIC ACJIa
pPabOTHHUKOB, TPYAOBBIE KHMKKH PaOOTHHUKOB; JieNla, COEPKAIIHe OCHOBAHUS K NPHKa3y MO JMYHOMY
COCTaBy; JeNa, COAEprKalllde MaTepuaiabl aTTeCTalUH PAaOOTHUKOB; JieJla, COAEpIXKAllhe MaTepHasbl
CITyeOHBIX paccieOBaHMI; CIPaBOYHO-MH()OPMALMOHHBIN OaHK JAHHBIX IO MEPCOHATY (KapTOTEKH,
)KypHaJILI); MNOMJIMHHUKN MW KOHNHWHU OTYCTHBIX, AHAJIUTHYCCKUX H©W CHPABOYHBIX MATCPpUAJIOB,
nepelaBaeMbIX PYKOBOACTBY YUpPEXKICHHS, KOITUH OTYETOB, HAIIPABISIEMBIX B TOCYapPCTBEHHBIE OPTraHbl
CTAaTUCTUKH, HAJIOTOBLIC MHCIICKIIUH, BBIIICCTOANIUC OPraHbl YIIPABJICHUA U APYTUEC YUPCIKIACHUA.

* JlokyMeHTanysi 1O OpraHu3anuy pabOThl C MEJarorHdecKMM M TEXHHYECKUM IEPCOHATIOM:
IMOJIOKCHHA, JOJDKHOCTHBIC MHCTPYKIUU paGOTHI/IKOB, IMPUKAa3bl, PACHOPSAIKCHUA, YKA3aHUSA PYKOBOACTBA
YupexaeHns; JTOKYMEHTHl 10 IUIAHMPOBAaHMIO, Y4YETy, aHalIW3y M OTYETHOCTH B YacTH pPabOTHI C
nepcoHasziom MAJIOVY.

* JIOKyMeHTBI, COeprKallie MePCOHAIBHBIC TAHHBIE BOCHUTAHHUKOB: JINYHBIC JIe1a; MEAUIIMHCKIE

CTIPaBKH.

* JIOKyMeHTHI, COAep’Kallue MEepCOHAIbHBIC TaHHBIC POAMTENICH (3aKOHHBIX NPEICTABUTEINCH)
BOCIIMTAHHUKOB: JaHHBIE IACIIOPTa; aJlpec perucTpauui, ((pakTUUECKOro NPOKMUBAHHUA); JaHHBIE O
CEMEIHOM IOJIOXKEHUH; KOHTAKTHBIC M paboure TenedoHbl; CBEJCHUS O MecTe paboThbl, 3aHUMaEeMOMN
TOJDKHOCTH; CBEACHHS 00 0Opa3oBaHMHU; CBEICHMS O COLMAIBHBIX JIBIOTAX; CBEICHUS O COCTaBE
CEMBH; CBEICHUS O JJOXO/I€ CEMbH; CBEICHHS O PEKBU3UTaX OAHKOBCKOW KapThl.

3. IIpaBa paGoTHMKOB M poauTeell (3aKOHHBIX MpeAcTaBuTeIeil) BocnutanunkoB MAJIOY.

3.2. PaGoTHUKM W poAMTENH (3aKOHHBIE MpencTaBuTenu) BocnuTaHHUKOB MAJIOY wumeror
paBo:

3.2.1. [lomryyaTh AOCTYN K CBOMM IEPCOHAJIBHBIM JAHHBIM U O3HAKOMJIEHHE C HUMHM, BKIIIOYast
paBo Ha 0€3BO3ME3THOE MOJyUEeHUE KOMUM JIF000H 3amucu, cofeprkalieil NepcoHallbHbIE TaHHBIE.

3.2.2. TpeboBate or MAJIOY yTOouHeHMs, HCKIIOYEHHUS WJIM MCIPABICHUS HEMOJHBIX,
HEBEPHBIX, YCTAPEBIINX, HEJOCTOBEPHBIX, HE3aKOHHO IMOJIYUEHHBIX WM HE SBJISIIOIIMX HEOOXOAUMBIMU
st MJIOY nepcoHanbHBIX JaHHBIX.

3.2.3. Homyyars or MAJIOY

* CBEACHHMS O JIMLAX, KOTOPbIE UMEIOT JOCTYI K MEPCOHAIbHBIM JAHHBIM MU KOTOPBIM MOKET
OBITH IPEIOCTABIIEH TAKOW JJOCTYTI;

* mepeuyeHb 00pabaThIBa€MBbIX MEPCOHATBHBIX JAHHBIX U UCTOYHHK UX MOJIyYEHUS;

* Cpoku 00pabOTKU NEPCOHAIBHBIX JaHHBIX, B TOM YUCIIE CPOKH UX XPAHEHMUS;

* CBEICHMS O TOM, KaKHMe IOpUAMYECKHE IOCIEACTBUS I CyObEKTa IMEepCOHAIbHBIX JaHHBIX
MOJKET MOBJIEYh 32 COO0M 00pabOTKa ero MepCOHAIbHBIX TaHHBIX.

3.2.4. Tpebosats u3Benienuss MAJIOY Bcex Jui, KOTOPHIM paHee ObLIM COOOIIEHBI HEBEPHBIE
WJIM HETNOJIHbIE TIepCOHANIbHBIE JaHHbIE, 000 BCEX MPOU3BEACHHBIX B HUX MCKIIOUEHUSX, UCIIPABICHUIX
WIN JIOTIOJTHEHUSIX.

3.2.5.06kanoBarth B YIOJHOMOYEHHBII OpraH IO 3alluTe NpaB CyOBEKTOB MNEPCOHAIbHBIX
JAHHBIX MJM B Cy/A€OHOM TMOpsAJKE HempaBoMepHble nedcTBus win OesneiictBus MAJIOY mnpu
00paboTKe U 3alUTE €r0 MEPCOHATBHBIX TAHHBIX.

3.3. KomupoBarb M JenaTh BBIMUCKUA MEPCOHANBHBIX JaHHBIX TIpaJIaH pasperaercs
UCKJIIOYUTENFHO B CIYKEOHBIX LIEISIX ¢ MTUChbMEHHOTO Pa3pelIeHHs 3aBEAYIOIEH.

4. Tlopsinok 00padoTKH NEPCOHATbHBIX JAHHBIX.

4.1. Tlpu o00paboTKe MEepPCOHANBHBIX MAHHBIX TpPaXIaH, T.€. WX TMOJYyYEHUU, XPaHEHUH,
KOM6I/IHI/IpOBaHI/II/I, nepeaadyc wuin JHO6OM APyromM HMCIOJb30BaHUH, COTPYAHUKH, HA3ZHAYCHHLIC
OTBETCTBEHHBIMU 3a 00pa0OTKY MEPCOHAIBHBIX MAaHHBIX TpakJaH 00s3aHBl COOJIONATH CIEAYIOIIHE
o0mne TpeboBaHuUs:

4.1.1. O6pabatbIBaTh NMEPCOHANBHBIC JTaHHBIC TPAXIAAaH MCKIIOYUTEIHHO B IEIIX OOCCIICUCHUS
CO6JHOI[€HI/I$I 3dKOHOB W HWHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB, COHCﬁCTBHH rpaxxaiaHam B



TPYAOYCTPOICTBE, OOY4YEHWH W TPOJBMKECHUHU II0 CIyXOe, oOecrnedeHus JIUYHON Oe30MacHOCTH,
KOHTPOJISI KOJIMUECTBA U KaUeCTBa BBHITIOIHIAEMOM paboThl 1 00ecTieYeHUs COXPaHHOCTH UMYIIECTBA;

4.1.2. He nomyckaercsi 3ampamidBaTth WH(OPMALMIO O COCTOSIHHMM 370POBbsl TpaKIaHUHA, 3a
UCKJIIOYEHUEM TEX CBEICHHI, KOTOPbIE OTHOCATCS K BOIPOCY O BO3MO>KHOCTH BBIIIOJIHEHUS TPYIOBOM
byakuuun, nocenieHuss MAJIOY;

4.1.3. OTBETCTBEHHOMY JIMIly pa3pemiaeTcs JOCTYI TOJBKO K TEM IEPCOHAJIBHBIM TaHHBIM
COTPYIHUKOB, KOTOPbIE HEOOXOUMBI AJIs1 BBITIOJHEHHS UM €0 JOKHOCTHBIX 00513aHHOCTEH;

4.1.4. OTBeTCTBEHHOE JIUIIO HE UMEET IIpaBa NoJay4yaTh U 00padaThIBaTh MEPCOHATIBHBIC TaHHBIC
rpaXXAaHUHA O €ro MOJUTUYECKUX, PEIMTHO3HBIX U UHBIX YOCKIEHUSX, YACTHOM JKHU3HH, YICHCTBE B
OOIIECTBEHHBIX OOBEIMHEHUAX WM €ro Npo(COO3HONW AEATENHHOCTH, 32 MCKIIOYEHHUEM CIy4aesB,
HEMOCPEJICTBEHHO CBSI3aHHBIX C BONPOCAMU TPYIOBBIX OTHOLIEHWH C€ TMHCbMEHHOTO COTJIacHs
rpaXJIaHMHA, a TAKXKE CITy4aeB MPEAyCMOTPEHHBIX (eiepaaIbHbIM 3aKOHOM.

4.2. Ilopsinok moy4yeHus IEPCOHATBHBIX TaHHBIX

4.2.1. TlepcoHanbHBIE JaHHBIC pPAOOTHHKA W POAMTENS (3aKOHHOTO TIPEACTABHTEIIS)
BocriutaHHuka MAJIOVY cnenyer noiay4ars y HEro caMoro, ¢ €ro HIMCbMEHHOIO COTJIACHSL.

4.2.2. Cornmacue paOOTHUKOB M pOAWTENCH (3aKOHHBIX TPEIACTABUTENCH) BOCIUTAHHUKOB
MBJIOVY He TpebyeTcs B CAEIYIOLUMX CIIydasx:

* IMEepCOHAJbHBIC JAHHbBIE SBJISIIOTCS O0IIEIOCTYTHBIMU;

* 00paboTKa NMEPCOHANBHBIX TaHHBIX OCYIIECTBIIICTCS Ha OCHOBaHUM TpymoBoro kojekca PO umm
UHOTO (perepaTbHOrO 3aKOHA, YCTAHABIMBAIOUIETO €€ 1eJb, YCIOBHS MONTYYCHUS MEePCOHANBHBIX
JAHHBIX U KPYr CyOBEKTOB, NEPCOHAIbHBIE JaHHbIE KOTOPBIX IMOAJIEKAT 00pabOTKe, a TaKxke
OTIPECIISIONIETO TOTHOMOYHSI pabOTOIaTeNS;

* 00paboTKa NMEpCOHANBHBIX JAaHHBIX OCYIIECTBISETCS JJIS CTATHUCTUYECKUX WIIM MHBIX HAayYHBIX
1eselt pyu yCIoBUM 0053aTeIbHOTO 00€3TMUYMBaHUS IEPCOHATIBHBIX JaHHBIX;

* 00paboTKa MepcoOHaIbHBIX JIAHHBIX OCYILIECTBISETCS B LIESAX UCIIOIHEHUS TPYAOBOIO JOIOBOPA;

* 00pa0oTKa NMEepCOHANBHBIX TaHHBIX HEOOXOAMMAa JUIs 3AIUWThl JKU3HHU, 3/J0POBbS WU HHBIX
JKU3HEHHO BaXXHBIX HWHTEPECOB pPAOOTHMKOB, BOCIMTAHHHUKOB M poAMTENEH (3aKOHHBIX
npencrasuteneil) BocnutaHHuKoB MAJIOY, ecnu nostydeHue ero coriacusi HEBO3MOKHO.

4.2.3. Ecnu mepcoHaJbHBIE JaHHBIE pPAO0OTHUKA M POJUTENS (3aKOHHOTO IPEIACTABHTEIIS)
BocriuTaHHUKa MAJIOY B0O3MOXHO MOJY4UTh TOJBKO Yy TPEThEH CTOPOHBI, TO PAOOTHUK U POJUTEND
(3akOHHBIN TIpeAcTaBuTeNb) BocnutanHuka MAJIOY nomkeH ObITh yBEOMIJIEH 00 3TOM 3apaHee U OT
HETro JI0JDKHO OBITh MOJyYEHO MUChbMEHHOE corjiacie. OTBETCTBEHHBIN JODKEH COOOLUTh PAaOOTHUKY U
poauTento (3aKOHHOMY TMpeacTaButento) BocnuTaHHMka MAJIOY o mensx, mnpeanoiaraeMbix
UCTOYHUKAX M CIOoco0ax MOJNy4yeHHs MEePCOHAIBHBIX JAHHBIX, a TAaKKe O XapakTepe MOJJIeKALINX
MOJIyYEHUIO MEPCOHATBHBIX JTAHHBIX U MOCIEICTBUAX OTKa3a pabOTHUKA JaTh MHCbMEHHOE COrjlache Ha
UX MOJIy4YEHHUE.

4.2.4. Bce nepcoHasbHbIE IaHHbIE BOCIIUTAHHUKOB CJIEAYET MOJIy4YaTh OT POJAUTENEH (3aKOHHBIX
IIPEJICTaBUTENIEN ) BOCTIUTAHHUKOB.

4.2.5. PaGotHukmM, poauTenu (3aKOHHBIE IMpPEICTAaBUTENM) BOCHUTaHHUKOB MAJIOY
IPEJOCTABIISIOT OTBETCTBEHHOMY 3a OOpa0OTKY M 3allUTy NEepCOHAIbHBIX JaHHBIX, JOCTOBEPHBIE
cBefieHHsl 0 cebe U BocnuTaHHUKe. OTBETCTBEHHBIH 32 00pabOTKY M 3alIUTy MEPCOHAIBHBIX JaHHBIX
IpOBEPSET TOCTOBEPHOCTh CBEJCHMI, CBEpss JaHHBIE, IPEIOCTABICHHBIE PAOOTHUKAMH U POJUTEISIMU
(3aKOHHBIMU TIpEACTaBUTENIMHU ) BocuTaHHUKOB MAJIOY, ¢ nMerommmucst y pabOTHUKOB M POJUTENCH
(3aKOHHBIX MpezacTaBuTenei) BocnutaHHUKOB MAJIOY noxkymeHTaMu.

5. XpaHeHHe NMepPCOHAIBHBIX JaHHBIX.

5.1. IlepcoHanpHblE HaHHBIE TPaXJAaH MOTYT TEpeNaBaThbCsl Ha XpaHEHHWEe Ha OyMaXKHBIX
HOCHUTEJIAX U B 3JIEKTPOHHOM BHUJIE - JJOKAJIIbHOW KOMITBIOTEPHOM CETH U KOMITBIOTEPHOM ITPOrpaMme

5.1. TlepcoHanbHbIE TaHHBIC TPAXKIAH XpaHATCs Yy agMuHucTparuu MAJIOY.

5.2. XpaneHue [OKYMEHTOB, COJCpXAIlUX TEPCOHANbHBIC JaHHBIE, OCYIICCTBISCTCS B
HecropaeMbix Imkadax (ceiidax), KIOYM OT KOTOPBIX HaxoasaTcs y 3aBemayromieit MAJIOY, a B ero



OTCYTCTBHE Y JIMLIA €TO 3aMEIIAIOILETO.
6. Ilepexauya mepcoHAJBHBIX JAHHBIX

[Ipu nepegaye nepcoHaNbHBIX TAHHBIX HEOOXOAUMO COOIIOIATh CAEAYIONIUE TPEOOBAHNUS:

6.1. He coo0maTte nepcoHanbHble [aHHBIE TPETbEH CTOPOHE O€3 HUCbMEHHOI'O COIJIACHs
IpaKAaHWHA, 3a UCKJIIOYEHHUEM CIy4yaeB, KOIJa 3TO HEOOXOAUMO B LENAX MPEAYHPEXKACHUS YIPO3bl
KHU3HH U 3[JOPOBBIO I'PAXXKJaHUHA, a TAKXKE B CIIy4asiX, yCTAHOBJICHHBIX (heAepabHbIM 3aKOHOM;

6.2. He coo0mare nepcoHanbHbIe JaHHbIE B KOMMEPYECKHX IIEAX 0e3 MMCbMEHHOIO COTIacHs
rpaxaaHiHa. OO0paboTKa MEPCOHATIBHBIX JAHHBIX I'PaKJaH B LENAX HPOABHXKEHMs paboT, yCIyr Ha
pPBIHKE IyT€M OCYIIECTBJICHHUS MPSIMBIX KOHTAaKTOB C IMOTCHLUUAIBHBIM IOTPEOHTEIEM C MOMOIIBIO
CPEZCTB CBSA3U JOIYCKAETCS TOJIBKO C €ro MPEeABAPUTEIBHOIO COTTIACHs.

6.3. [lpy mepenade NEPCOHATBHBIX MAHHBIX TPAXAAH TMPEAYNPEAUTH JIUIL, MOJYYaArOIIUX
IEpCOHAIbHbBIE JaHHbIE, O TOM, YTO 3TU JAHHBIE MOTYT OBbITh WCHOJb30BaHbl JIMIIb B LEJAX, Ul
KOTOPBIX OHU cooO1IeHbl. JINIo, Mony4uBIIee EPCOHAIbHBIE JaHHbIE TpakaHWHa, 00s13aH COOJII0aTh
PEXKHUM CEKPETHOCTH (KOH(PUACHITUATBHOCTH).

6.4. OTBeTCTBEHHBI 32 COOp M 00pabOTKY MEPCOHANBHBIX JAHHBIX, JOJDKEH OCYIICCTBIIATH
nepegavy NepcoHalbHbIX JaHHbIX rpakaad B npeaenax MAJIOY B coorBerctBuu ¢ IlonoxeHuem.

7. 3amuTa nepcoHAJbHbIX JaHHBIX

7.1.06ecrnieyenrie 0€30MaCHOCTU TMEPCOHANBHBIX JAaHHBIX B COOTBETCTBUH C POCCHHCKHM
3aKOHOJATENILCTBOM HE TpeOyeTcs:

. Jns o0e3NMMYeHHBIX MEepPCOHANbHBIX JaHHBIX. l[lepcoHanbHBIE MHaHHBIE MOTYT OBIThH
00e3TMYCHHBIMU, B CIIy4ae, €CIM HaJl HUMH OBUIM IPOW3BEICHBI JCHCTBUS, B PE3ylIbTaTe KOTOPBIX
HEBO3MOXKHO OMNpPENEIUTh HUX MPUHAUICKHOCTh KOHKPETHOMY pPAaOOTHHKY, BOCIUTAHHUKY W/HMIU
POAMTEIIO (3aKOHHOMY TIpeCcTaBuTeN0) Bocnutanunka MAJIOVY.

. s o0ImenocTymHbIX MEepCOHANBHBIX JaHHBIX.IlepcoHanbHbIe TaHHBIE MOTYT OBITh
OOIIEIOCTYITHBIMU ~ TOJIBKO C THUCBMEHHOTO corjacusi paboTHHKAa MW poauTens (3aKOHHOTO
npencraButens) Bocnutanauka MBJIOY. Onu MoryT BKJIIOYaTh PaMHUIINIO, UM, OTYECTBO, TOJl U MECTO
pOXIeHusi, aapec, aOOHEHTCKUW HOMEp, CBEIACHUS O MPO(PECCMU W HWHBIE MEPCOHAIbHBIC JTaHHBIC,
MpeIOCTaBIeHHbIE PAOOTHUKOM W/WIM POJUTENEeM (3aKOHHBIM TPEJCTaBUTENIEM) BOCHHUTAHHHMKA
MBJIOY.

7.2. O0s3aHHOCTH MO 00eCrevYeHnI0 0e30MaCHOCTH MEePCOHANBHBIX JIaHHBIX MPH UX 00paboTke
MOJIHOCTBIO BO3JIaraeTcs Ha OTBETCTBEHHOTO 332 00pabOTKY M 3aIUTY EPCOHATBHBIX JTAHHBIX.

7.3. IlpaBo JmocTynma K TIEPCOHATBHBIM JaHHBIM MMEIOT TOJBKO OTBETCTBEHHBIC JIHIIA,
Ha3HAUYE€HHbIEC TPUKA30M 3aBEIYIOIICH:

* 3asenyromas MAJIOY;

* 3amectutenu 3aBenytoueit MAJIOY;

* CTaplIui BOCIHUTATENb;

* OTBETCTBEHHBI 3a pyHKIHOHUpOBaHuE caiita MAJIOVY;

7.4, OOpaboTka TEpCOHANBHBIX JAaHHBIX  JIOJDKHA HPOBOAMTHCS B CIEAYIOLIMX
npeAHa3HaYeHHBIX Uit 3Toro nomenienusx MAJIOVY:

* KaOWHET 3aBeAYIOIIETO;
* MEIUIMUHCKHUIA KaOWHET.

7.5. I[lpu 00paboTKe TEPCOHANBHBIX JAHHBIX B TIOMENIEHWH HE JIOJDKHBI HaXOJIUTHCS
MIOCTOPOHHUE JIUIIA.

7.6. OTBEeTCTBEHHBIC JHIA JODKHBI COOMIOAAaTh KOHPUACHIMAIHHOCTh TpU  00paboTKe
MEPCOHANIbHBIX TAHHBIX.

7.7. OTBETCTBEHHBIC PAOOTHUKHU JIOJDKHBI OBITH MPEIYNPEKACHBI O MEpaX OTBETCTBEHHOCTH 3a
pasriamieHue CBeACHUMN O MepCOHANbHBIX JAHHBIX MOJI POCIIHCH.

7.8. Tlpu ¢ukcanuu nepcoHaNbHBIX [aHHBIX Ha MaTepUalbHBIX HOCUTENIAX HE JIOMYyCKaeTcs
dukcalnys Ha OJTHOM MaTepUaIbHOM HOCHTENE TMEPCOHANBHBIX NAHHBIX, eI 00pabOTKU KOTOPHIX HE
coBMecTUMBI. {111 00pabOTKH pa3MYHBIX KaTEropvil MepCOHANbHBIX JaHHBIX, OCYyIECTBIseMOon Oe3
WCIIOJIb30BAaHUS CPEJACTB aBTOMATHU3ALMU, JJI KaXIOM KaTerOpvH IMEPCOHAIBbHBIX JAHHBIX JOJIKEH



HCIIOJIb30BaThCS OTACNIbHBIA MaTepUaIbHbI HOCUTENb.

7.9. HeoOxogmmo  o0ecmeunBaTh  pa3ebHOEC  XpAaHEHWE  MEPCOHANBHBIX  JaHHBIX
(MaTepHalbHBIX HOCHUTENIEH ), 00pabOTKa KOTOPBIX OCYIIECTBIISIETCSA B Pa3IMYHbIX HESIX.

7.10. Ilpm XpaHeHMH MaTepUAIbHBIX HOCHUTENCH MOJDKHBI COOJIOAAThCS  YCIOBUS,
o0ecreunBaroIie COXPAHHOCTh IEPCOHATIBHBIX JAHHBIX M HCKIIOYAIOUINE HECAHKIIMOHUPOBAHHBIN
JOCTYI K HUM.

7.11. OGecrieueHue 0€30MACHOCTH TEPCOHAIBHBIX MaHHBIX TpU uX o00padorke B MCIIIH
JIOCTUTAETCA IyTEM MCKIYEHHUsS HECAaHKIMOHUPOBAHHOIO, B TOM YHUCIE CIy4yallHOro, nocTyna K
NEPCOHAIBHBIM  JaHHBIM, pPE3yJIbTAaTOM KOTOPOTO MOXKET CTaTh YHHUYTOKEHUE, W3MEHEHUeE,
0JIOKHpOBaHNE, KOUPOBAHUE U PACIIPOCTPAHEHHE [IEPCOHANIBHBIX JAHHBIX.

7.12.0TBeTCTBEHHBIN 0053aH:

* QPOBOAWUTH MEPONPUSTHUS, HANPABIECHHbIE HA MPEJOTBPALICHUE HECAaHKIMOHUPOBAHHOIO
noctyna (manee HCJI) x mepcoHanbHbIM JaHHBIM M (WJIM) MEepeAayd UX JIMLaM, He UMEIONINM IpaBa
JI0CTyTa K Takoi nH(popMaluu;

e coOmoaate TpeOOBaHHS MAPOJIBHOM 3allUThl (AJMUHA Mapoiisi JODKHA ObITh HE MeHee O
CHUMBOJIOB; MapoJib HE JIOJKEH BKJIIOYATh B C€O0sl JIETKO BBIYMCISEMBIE COYETAHUS CHUMBOJIOB, a TaKkKe
OOLIENPUHATBIE COKpAIICHUs; MpPU CMEHE TMapoisi HOBOE 3HAYEHUE JODKHO OTIMYAThCA OT
NpeIbIAYIIEro He MeHee 4eM B 6 TO3MIHUAX; OTBETCTBEHHBIH HE MMEET IpaBa COOOIIATh MapoJib
MOCTOPOHHEMY JIMILy; TOJIHAs CMEHa Mapoyiel JOJKHA MPOU3BOJIUTHCS B Cllydae MpeKpalleHus
MOJIHOMOYHH (YBOJIbHEHHUE, MEPEeX0] Ha APYTylo padboTy, Ipyrue oOCTOSTEIhCTBA) OTBETCTBEHHBIX 3a
00paboTKy U 3allUTy NEPCOHANBHBIX JaHHBIX U APYTUX COTPYIHUKOB, KOTOPHIM MO POAY pabOThl OBbLIN
MPE0CTaBIICHbI MIOJTHOMOYHS T0 yIpaBieHuto naponsHoi 3ammton [IK MAJIOY); xpanenue naposeit
Ha OyMa)KHOM HOCHUTEJE JJOMYCKAeTCs TOIbKO B celipe y pyKOBOIUTEINS YUPEKICHUS);

* cBoeBpeMeHHO 00Hapyx)uBath (hakTel HCJl K mepcoHaIbHBIM JaHHBIM;

* obecrneunBaTh ONTUMAJIBHBIN ypoBeHb aHTHBHpYCcHOU 3ammTel UCII/IH;

* He3aMEJIMTENIbHO BOCCTAHABIMBATh IEPCOHAJbHBIE JAaHHbIE, MOAU(DHUIMPOBAHHBIE MU
YHUUTOXKEHHBIE BCJIEICTBUE HECAHKIIMOHUPOBAHHOTO JOCTYNA K HUM;

*  OCYILECTBJIATh NOCTOSTHHBIA KOHTPOJIb 32 00€CIIEYEHNEM YPOBHSI 3alUILIEHHOCTH NEPCOHATBHBIX
JTAaHHBIX;

* o0ecrnieunBaTh pe3epBHOE KONMUPOBAHHE MEPCOHABHBIX JIAHHBIX Ha OTYY)KIaeMble HOCUTENIN
UHpOpMaINH;

8. OTBEeTCTBEHHOCTh 32 HapyllleHHe HOPM, PeryJIHpYIOIHX 00padoTKy U 3alUTY NePCOHATbHBIX
AAHHBIX

OtBerctBenHbie MAJIOY, BUHOBHBIE B HapyLUICHUH HOPM, PETYIMPYIOLUUX MOJTydeHue, 00paboTKy U
3alUTy MEePCOHANbHBIX JAaHHBIX I'Pa)</1aH, HECYT JUCIHHUIUIMHAPHYIO aAMHUHHCTPATUBHYIO, IPaXAaHCKO-
MIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH C (eiepabHbIMU 3aKOHAMHU.



